
Financial Accounting 
for Business Studies

Workbook 1

Greg Hannelly , Linda Joel

SAMPLE



Five Senses Education Pty Ltd
2/195 Prospect Highway
Seven Hills 2147
New South Wales Australia

Copyright © Five Senses Education Pty Ltd 2002
First Published 2002, Second edition 2015

All rights reserved. Except under the conditions described
in the Copyright Act 1968 of Australia and subsequent
emendments, no part of this publication may be reproduced
stored in a retrieval system or transmitted in any form or by
any means electronic, mechanical, photocopying, recording or 
otherwise, without the prior permission of the copyright owner.

Hannelly, Greg
Joel, Linda

Financial Accounting for Business Studies Workbook 1
ISBN 978-1-76032-004-1

SAMPLE



Financial and Accounting material in Year 11 Business Studies

Finance and accounting are the most difficult concepts for students to grasp in 
Business Studies. This is the first in a series of two books, covering the financial and 
accounting material in the Preliminary course. Having a thorough understanding of 
these is essential for success in Year 11 as well as Year 12. 

By completing this workbook, you will develop a real understanding of all things 
financial in the business environment. The second book in the series, covering the 
HSC course, will build on this knowledge by offering more challenging activities. Your 
textbook provides valuable information, whereas these workbooks will provide you 
with the necessary skills and practice to fully understand the concepts. 

Greg and Linda are both very experienced Business Studies teachers. Combined 
with their knowledge gained while marking HSC papers over many years, they know 
the areas you need to be well prepared for in order to fully comprehend finance and 
accounting concepts. 

Complete this book and you will have a solid platform for the achievement of a great 
result in both Preliminary and HSC Business Studies. 

Good luck in your studies.

Greg and Linda
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SECTION I  

Nature of Business and  
Business Management

Chapter 1: Role of finance and accounting

Chapter 2: Cash flow statements

Chapter 3: Income statements

Chapter 4: Balance sheets

This section covers Topics 1 and 2 of the Business Studies Syllabus
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Chapter 1: The role of finance and accounting
Definitions:

o Accounting: The role of accounting in business is to 
assist stakeholders make informed business decisions. 
The accounting process consists of reporting business 
activities, interpreting financial information, and 
communicating the results to be reviewed by management.
Financial accounting generates key company documents, 
including profit and loss statements, balance sheets, 
monthly reports, budgets, cash flow statements and aspects such as revenue 
and/or expense charts. 

These financial documents are analysed by management and/or consultants. 
Strengths and weaknesses are identified and decisions are taken to overcome 
any potential financial concerns. 

o Finance: Finance is the function in a business 
responsible for acquiring funds for the business. 
These can be through debt and/or equity and 
are used for either commencement or continued 
expansion of the business. The role of financial 
management is fundamental to the ability of the 
business in its survival and hence achieving the stated goals.

The most common reasons for business failure are: 

o Under capitalisation or inadequate funds to implement all features of the 
business plan.

o Poor cash-flow leading to short term debt which results in 
high interest charges.

o Poor control or management of expenses, which build up to a 
level beyond the ability of the business to repay.
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Activity 1

State whether the following are true or false:

a. Accounting is completed only at the end of each year.  ________

b. Debt refers to the amount of cash borrowed by the business.  ________

c. Stakeholders is another name for shareholders.  ________

d. Groups such as investors, ATO and management are interested 
in the accounting reports.  ________

e. Budgets are important as they establish a guide for the  
business to use.  ________

f. One of the major reasons for business failure is poor  
balance sheets.  ________

g. One of the major reasons for business failure is a lack of funds.  ________

h. Financial management is considered ONE of the most  
important business functions.   ________

© Five Senses Education Financial Accounting for Business Studies Workbook 1 3

 SECTION I Nature of Business and Business Management  – Chapter 1: The role of finance and accounting

SAMPLE



Activity 2

Refer to the following advertisement to answer the questions in this activity:

Financial Accountant 
Qantas Group – Australia, AU-NSW

Job description:
1. Mascot Corporate Campus
2. Circa 80k based on experience 
3. Excellent career progression opportunities

Your role will see you as a valued member of the newly created Accounting Services 
Team within the Centre of Finance Excellence and will be responsible for general 
accounting, forecasting and variance analysis across key business areas. 

Main Accountabilities:
• Finalisation of complex Month-end Journals, fully supported with meaningful 

calculations, liaising with the relevant business unit(s) as required 
• Review of Overhead Journals prepared by junior members of the team.
• Support the Finance Manager with the review of month-end variances
• Completion of the forecast process (includes an annual budget) for relevant 

business units (including supervision of the forecasting by junior members of 
the Overhead team).

• Supervise/review the Balance Sheet reconciliations completed by junior 
members.

• Identification of opportunities for procedural improvement in own area and 
other areas of the business where possible.

Knowledge and Skills:
• Tertiary qualifications in Accounting and/or Finance
• CA/CPA or equivalent – highly desirable, or working towards
• High level financial modelling skills; ability to provide meaningful insights 

behind the numbers
• Sound knowledge of Accounting principles
• Strong interpersonal, written and verbal communication skills
• Ability to work autonomously, and to work to tight deadlines
• Strong customer focussed approach

Source:  https://au.linkedin.com/jobs2/view/17142502
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a. Name the company involved, position and the remuneration offered.

b. What jobs need to be performed each month?

c. What is meant by the term “forecasting”?

d. Identify qualifications and skills required for this position.

e. The advertisement identifies strong communications skills are desired.  Describe 
the type of communication this position would require.

f. Provide a reason for the successful person having a strong customer focus.
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Activity 3

Australian Accounting Standards:
Accounting Standard establishes the required accounting 
for particular types of transactions and events. By the 
creation of this standard there is a consistency so all 
stakeholders can easily comprehend and compare all 
financial material. The accounting requirements affect the 
preparation and presentation of all financial statements.

Go to the website to answer activity 3:

http://www.aasb.gov.au/About-the-AASB/For-students.aspx

a. Which group originally developed the Accounting standards in Australia?

b. Identify those people within the corporate world who have an interest in the 
development and enforcement of accounting standards.

c. Which regulatory body is responsible for the enforcement of accounting 
standards? Briefly outline their powers.

d. Define the term “depreciation”.
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Activity 4

Business Life Cycle finance challenges:
All businesses develop through a process known 
as the life cycle, although they vary in speed as 
companies implement new and updated models. 
Each stage of the life cycle has its own financial 
challenges.

Complete the following sentences by selecting the most appropriate words from the 
following list. Not all items will be used.

Maturity, growth, weekly budgets, cash flow, customers, suppliers, debt, 
employees, small, large, profit, sales, expenses, research and development.

a. The second stage in the life cycle is known as ______________________

b. At the commencement there will be _____________ fixed costs.

c. In the establishment stage, large funds will be required to be spent on developing 

a relationship with  ____________________.

d. The ________  __________ will be very inconsistent in the establishment stage.

e. ___________________ should grow rapidly in the growth stage.

f. Pay roll costs for ________________ increase rapidly in the growth stage.

g. Mergers usually require the purchasing business to increase their level of 

____________________.

h. In order to boost profit in the maturity stage, _______________________ need to 

be reduced.

i. In the post-maturity stage, large funds will need to be invested into ___________ 

____________________ to develop new products/services.

j. The long term aim of all business is to record a _________________.
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Activity 5

Factors that contribute to business decline: 90% of small business failures are 
caused by poor cash flow. Put simply, not enough cash coming in the door and too 
much going out. Getting paid on time and managing your outgoings is critical to 
business success. Here you will find all you need to know about ensuring you get paid 
on time and developing effective cash flow policies.

Source: http://dnbsmallbusiness.com.au/Cash_Flow/

a. Define the term “cash flow”.

b. Identify the TWO essential features fundamental in cash flow for business 
success.

c. Identify typical monthly inflows and outflows in a typical small Thai restaurant 
business by completing the following table:

Cash In Cash out
• 
• Refunds from
• Payment received from 

• W
• 
• 
• Tax pay
• El
• 
• 
• 
• 
• Bank 

d. Explain why management of cash flow is more likely to be crucial to a small 
business than in a larger one.
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Summary points for the role of finance and accounting: 

• Accounting refers to the recording and processing of financial information for 
use by stakeholders.

• Finance is the sourcing of funds to enable the business to expand and grow.  
It also refers to the associated charges such as interest and dividends.

• The most common factors causing business failure are under capitalisation 
or under funding, inadequate cash flow and poor management of financial 
accounts.

• Accounting function is an essential feature of business operations and hence 
requires skilled financial operators.

• Financial management assists in future business predictions or forecasts.

• Accounts must conform to the Australian Accounting Standards.
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